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Lytchett Minster and Upton Town Council
Year Ended: 31t March 2019

Internal Audit Year End Close Down

Audit Area

Comment

Check all Opening Balances agree with prior year closing
figures

Opening Balances agreed

All Bank Accounts properly reconciled

All Bank Reconciliations agreed

All Creditors and Accruals properly accounted for

All creditors and accruals
correctly entered

All Income Received in Advance properly accounted for

No Income in advance

All loan accounts properly reconciled and agreed

Not applicable.

All Section 106 transactions properly accounted for

All unused $106 receipts
transferred to balance sheet as
Earmarked Reserve.

Any Long Term Loans made or Long Term Investments
removed from accounts and included in Fixed Asset Register

Not applicable

All Debtors and Prepayments properly accounted for

All debtors and prepayments
properly accounted for

Vat due agreed to accounts

VAT return agrees with VAT
debtor account.

Earmarked Reserves movements

Earmarked reserves properly
allocated for future projects

Useable Capital Receipts Reserves properly maintained

Not applicable

Trial Balance

Trial balance produce and
agreed

Income and Expenditure Account

Income Expenditure Account
produced and reconciled to
Annual Return

Balance Sheet

Balance Sheet prepared and
reconciled to boxes 7 and 8 on
Annual Return

Annual Return

Annual Return properly
completed and reconciled to
final accounts.




Lytchett Minster and Upton Town Council
Year End 31 March 2019

Assurance by Risk Area

The objective of the internal audit process is to provide the Council with assurance on the
adequacy and effectiveness of its internal controls, processes and records to mitigate risks
in the following areas:

Risk Area Met Partially | Not
Met Met

The Council’s Financial Regulations and Standing Yes
Orders specify appropriate systems of accounting and
internal control.

Payments are evidenced by valid authorised invoices Yes
and the treatment of VAT is correct.

The Council has effective risk management processes | Yes
in place to support the achievement of its objectives.

The annual precept requirement resulted from an Yes
adequate budgetary process, performance against
budget is monitored and reserves are appropriate.

Income is received in full, properly recorded and Yes
promptly banked. VAT treatment is correct. Security
of cash is effective.

Petty Cash Payments are supported by valid receipts. Yes
Expenditure is approved and VAT appropriately
accounted for.

Salaries to employees and members allowances are Yes
paid in accordance with contracts and council
approvals. Income Tax and NI deductions are properly
accounted for.

Asset registers are complete and accurate. Yes

The council’s risks are properly insured. Yes

Regular bank reconciliations are completed and errors | Yes
investigated and promptly cleared.

Year-end accounts are prepared on the correct basis, Yes
agreed with the accounting records and supported by
an adequate audit trail including the control of debtors
and creditors

The annual return is completed on time and submitted | Yes
by the notified audit date

Prepared by Microshade Business Consultants Ltd Dated 31 May 2019



